
Instructions: 
Using Art Call to Enter Exhibitions 



Click the link to the 
exhibition you are 

entering 



The link brings you to the Art Call exhibition  
“landing page” or “home page.” 



If you have never used ArtCall before, you can create 
a new account by clicking “+Register” and following 

the directions to create an account 



If you have previously used ArtCall, you can click 
“Login” to use your previous username and 

password 



At the “User Login” screen, you can enter your 
previous user name and password. Click “Forgot 
Password?” if you can’t remember your information. 



Your phone number here 

Your address here 

Your address here 

Your address here 

Your address here 

Logging into your existing account will take you to the 
“Update User Profile” page.  
Check to make sure your info is correct. Click the “Agree” 
boxes at bottom. Then click “Update User Profile” 



After all your information has been updated, or your 
account created, you will be taken to the Submissions page. 



Click the “Add New Submission” button to add your first 
painting. 



You will be taken to the Submission Payment page. 

Choose how many paintings you want to pay 
for and enter.  

Enter your credit card 
details and then 
Submit Payment.  



After payment is submitted, you will be taken to the “Add 
Entry Details page to enter your painting information.  

Fill in the details. (Read the directions carefully) 



Fill in your entry details. 
Make sure to put “0” in the Depth section.  



Next, you will upload your painting image.  

Read the directions carefully, then click “Add 
Attachment” 



When your picture has uploaded, a small version of it will 
appear on the page. 

Click on “Complete & View Entry” 



NEVER click the 
large trash can on 
the right! You will 
lose your entire 
entry and your 
payment!! 

If you need to replace a photo, click this 
little trash can by the photo 

You will be returned to the Submissions page. You can then 
add another new submission, or close down the website if 
you are done. You can also edit your current submissions 
from this page. 



When you are done with all your submissions, you may 
close down your browser or exit the page by clicking the 
gear icon and choosing “logout.” 

You may return to the page to edit or change your entries any time until the 
submission deadline. 



Instructions End 


